HUBBARD COMMUNICATIONS OFFICE
Saint Hill Manor, East Grinstead, Sussex

Gen Non-Remimeo HCO POLICY LETTER OF 17 JANUARY 1966
Franchise
UNCLASSED CERTIFICATES
HAS, HBA, HQS

Cer !f!cafas are avallable to orgs as per Sec Ed 146 int.
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ﬁ: réq and ayardeq by Dlv Ly Depf l5 on compleflon of
qurse Reqqlremg 1 2’y , L .

%5& aumae lng of 'rhese NcN-cLAssso CeerfcaTes Is as follows;

o Thﬁ Qer?lflcqte I§ lnyplced N/C fg the candldate The nqmner of fhe
Invelce: is taken, the last. 2 dlglts of fha year added anq the cabga qode added
affer fhaf f6 cempla+o ?he number. o | .

, A DiSpafch'ls,sanT fo SalnT Hlll glvlng *he sfudenf’s name, ‘address and
ceet numpe é Tba_arg awérging..

. Example:
" invoice number = F 6840
year = 1965
area = Washington DC

Resulting Certificate Number = F684065/0C
End of example,
The cert number 1s then entered on the space provided on the certificate.
This applies only to non-classed certificates and this numbering system is used
exclusively on non-classed certificates.

All classed certlflicates will bsar the number assigned per Pol Ltr of I3
Dec 1965 and the number must be obtained from Certs and Awards, Saint Hill.

When a course has been run by a franchise holder, which awards an HAS, HBA

or HOS, “~o Fr=nchise holder should make out a letter of attestation to the
s*ude*? ﬁ’i’” ‘.= award and stating that the student has completed. The letter
should be .«"-2rh:ad and name the Franchlise Centre or give the Franchise

Audi?or S nNana and address.

A copy of this letter Is then airmailed to your nearest central org who will
issue a Certificate involicing the costs to the Franchised auditor applylng for
his student in this way.

The name and address of the student must appear on the carbon copy. The
Franchised audltor should keep a log book for any certs he issues, to obviate
the possibility of loss of records through mali being undelivered etc.

The org awarding for a Franchise Holder should, when having completed the
certs and malled them to the Franchise ordering them, send the letter copies,
having written the invoice number and date issued on the letter, on to Saint Hill
for info of Certs ang Awards Logging Officer. Certs and Awards, Dept |5, of
course keeps a complete log for any and all certificates Issued by it.
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